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SEcTloNs oF
THE CoDEFoR
IN-CAMERA
SEsstoNs rF
DIRECTEO BY
CouNctL

ByNo
Page ITEM

2.1 Conflict of Interest

3. By-laws/
Policies/Guidelines 6

By-laws
10 3.1 By-law 7: Elections (within

Council Hieh

Review Council Medium

Action
Required

Action Priority
Level 3

IIME"

Review/
Declare
any real or
perceived
conflicts
of interest
as agenda
item
reached

Council)
16 3.28y-law 9: Remuneration
20 3.3 By-law I l: Committee

Compo-qition
22 3.4By-law 12:

Appointment of Non-
Council Members

Policies/Guidelines
25 3.5 P-011: Conflict of Interest

for Council and Non-
Council Committee
Members

29
3T

3.6 r-001:
3.7 I-009: Procedures for

Attending
Events/Functions

32 3.8 I-010: Procedures for
Attending Educational
Sessions/Professional
Development Programs

5 Reviewed annually with amendments recommended to Council. Only Council has the authority to approve

amendments to regulations or by-laws.
7 Consider alternate public member on Executive Committee to lncrease public member representation to
s0/s0%.
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Required

Action Priority
Level 3

Time a

ByNo.

3.9 I-011: Procedures for the

Peer and Practice
Assessment of Committee
Members 8

l-012: Reimbursement :

of Reasonable
Expenses and Per

Diems
I-013: Procedures for
Speaking Engagements
for Council Members

41 3.12 I-014; Procedures for
Striking and Dissolving
Sub-Committees

3.13 I-015: Zero Tolerance
of Abuse, Neglect, and

Harassment
4 I-016: Guidelines for

Observers at Council

49 3.15 I-017: Procurement of
Goods and/or Services

52 3.16 I-018: Minutes for
CCO

3.17 IG-001: Procedures for
Use of Email for CCO
Business

3.18 CCO Code of Conduct
9

57 3.19 ConfidentialitY

3.20 Rules of Order of
Council

63 3.21 Elected Member
l0

I please contact Dr. Bruce Walton to be peer assessed if you have not already been peer assessed recently
e All Council members are required to review, sign, and return the Code of Conduct, confidentiality

undertaking and nonharrassment policy. These documents were reviewed at the Orientation Session with

Richard Steinecke on April 5,2021. Please return the signed and witnessed documents to Ms Rose Bustria,

Administrative Assistant, asap if you have not already done so'
10 Elected members to please review, sign and return to Ms Bustria asap.
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Page ITEM

3.22 Per Diem A Eipenses
Claim Statement

4. Best Practices re:
Committee Member
Gomposition

67 4.1Extract from CCO CPMF
Reporting Tool - March
3t?2021

73 4.2Extract from Cayton
Report dated December
2018 re: Competencies of
Council Members

Action Priority
Level 3

Council Medium

Action
Required

Ilme*
ByNo

75 4.3 CCO Intemal Elections -
Committee Conflicts (April
9,2021)

5. Council Nominations for
April2021

Appoint Willson Hieh
Scutin-
eer(s) and
Conduct
Elections

82

5.1

5.2

Memo to Council Members FYI
dated March 30,2027 re:
Expression of Interest in
CCO Committees
Committee Composition FYI
(April 9,2021) with
Council Members as of
April 14, 2021, and
Committees as of April 13,
2021 (before Council
meeting)

5.3 Memo from Nominations
Working Group dated April
9,202land Committee
Composition Nominations
Chart (April 15,2021)

Elect Council Hieh
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6. Non-Gouncil Gommittee Elect
Member Nominations for
April2O2'l11

.1 E-mail dated March 30,
202I to Noncouncil
committee members

Expr e s s ions of Intere s t fr om
Current Non-Council
Committee Members
6.2 Dr. Liz Anderson-Peacock
6.3 Dr. Daniela Arciero

Council Hish

117 ', 6.7 Dr. Murray T
119 6.8 Dr. Matt Tribe
123 6.9 Dr. Ian
127 6.10 Dr. Carolyn Wood

Expr e s s ions of Inter e s t fr om
other Members

132
138

144

6.11

6.t2
Dr. Robbie Berman
Dr. Katherine Tibor

6.13 List of Peer Assessors
as at April7,202l

6.14 Motion to Destroy any Motion Council Hieh
Election material
including ballots

11 Committee Chairs to include on agenda for their first meeting: development of work plan, review of terms

of reference, review of standards, policies and guidelines and scheduling of meeting dates for the balance of
the term (to April 2022). Generally, committees meet approximately every 4 - 6 weeks before Council

meetings to allow time for any recommendations to be prepared for Council's review. All meetings should

continue to address high priority matters only and should be conducted virtually pending further direction

from government in view of the global pandemic.
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7.t N.* Council Member
Orientation dated April 5, :

2021, facilitated by Richard
Steinecke

207 7.2 Responses/communications r

with Council members

146

AolouRtriluerur



ITEM 3.1

Bv-LAW 7: ElecnoNs (wrnrru Courucr)
Approved by Council: February 24, 200 l
Amended: September 24, 2009, September 17, 2015, June 19, 2019 (came into effect
September 13, 2019), September 4, 2020 (came into effect November 26, 2020)

7.1 An elected member of the Council is eligible

10

7.2

7.3

(a) to vote for elections within Council;

(b) for election to the position of president, vice-president or treasurer; and

(c) for election to the position of chair or member of a statutory or non-
statutory committee;

if the member is eligible for election to Council as of that date.

An appointed member of the Council is eligible:

(a) to vote for elections within Council;

(b) for election to the position of president, vice-president or treasurer; and

(c) for election to the position of chair or member of a statutory or non-
statutory committee.

The Council shall at the first meeting of Council following the general election, or
as soon thereafter as practicable, elect a president, vice-president and treasurer to
hold office until the first meeting of Council following the general election in the
subsequent year, and if an election is not so held, the president, vice-president and
treasurer for the preceding year shall continue in office until their successors are

elected.

The election of the president, vice-president and treasurer shall be by secret ballot
using generally accepted democratic procedures, and where more than two
council members are nominated, the nominee who receives the lowest number of
votes on each ballot shall be deleted from the nomination unless one nominee
receives a majority of the votes cast on the ballot, and this procedure shall be
followed until one nominee receives a majority of the votes cast.

Each member of Council has one vote with respect to each of the offices of
president, vice-president and treasurer.

7.4

7.5

@ College of Chiropractors of Ontario



ByJaw 7: Elections (within Council)

7.6

7.7

7.8

7.9

2

11
The president is the chief officer of CCO and the vice-president shall assist the
president in the discharge of hislher duties.

The president, vice-president or treasurer, may be removed from office by a two-
thirds vote of the Council at a special meeting called for that pu{pose, and the
Council may elect a new president, vice-president or treasurer from its members
to hold office for the remainder of the year.

The office of president, vice-president or treasurer becomes vacant if the holder of
the office dies, resigns or stops being a council member.

If the office of the president becomes vacant, the vice-president shall become the
president for the unexpired term of the office and the office of vice-president
thereby becomes vacant.

7.10 The Council shall fill any vacancy in the office of vice-president or treasurer
using the procedures in ByJaw 7.4 at a special meeting which the president shall
call for that purpose as soon as practicable after the vacancy occurs.

7.Ll The president of the Council shall be the chair of the Executive Committee.

7.12 The Council shall at the first meeting of Council following the general election, or
as soon thereafter as is practicable, elect the chairs and members of all statutory
and non-statutory committees of CCO. If such elections are not so held, the chairs
and members of the committees for the preceding year shall continue until their
successors are elected.

7.13 The election of chairs and members of statutory and non-statutory committees
shall be by secret ballot using generally accepted democratic procedures, and

where more council members are nominated than available positions, the nominee
who receives the lowest number of votes on each ballot shall be deleted from
nomination and this procedures shall be repeated until each nominee receives a

majority of the votes cast.

7.14 Following the election of a particular committee, a member of that committee
shall be elected as chair. Each member of Council has one vote with respect to the
position of chairs of all statutory and non-statutory committees.

7.15 The chair of any statutory or non-statutory committee may be filled by an elected
or appointed member of Council but not by a non-council member of CCO.

@ College of Chiropractors of Ontario
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7.16 A chair or committee member of a statutory or non-statutory committee may be

removed from office by a two-thirds vote of the Council, with or without cause, at

a special meeting called for that purpose, and the Council may elect a new chair to

hold the position for the remainder of the year.

7.17 The position of chair of a statutory or non-statutory committee becomes vacant if
the holder of the position dies, resigns or stops being a Council member.

7.18 If the position of chair or committee member of a statutory or non-statutory

committee becomes vacant,the Executive Committee shall appoint a chair or

committee member for the unexpired term of the position.

7.19 The duties and powers of the Council include

(a) administering the RHPA, Chiropractic Act and the regulations and by-laws

under those acts;

(b) reviewing the activities of statutory and non-statutory committees of the

Council and requiring committees to provide reports and information to

the Council;

(c) requiring statutory and non-statutory committees of the Council to do

anything that, in the opinion of the Council, is necessary or advisable to

carry out the intent of the fuHPA, Chiropractic Act, and the regulations

under those acts;

(d) finalizingand proposing amendments to regulations and by-laws under the

RHPA or the Chiropractic Act.

7.20 The duties and powers of the president of the Council include:

(a) facilitating the activities of CCO;

(b) chairing meetings of Council;

(c) chairing meetings of the Executive Committee;

(d) participating in the preparation of agendas of the meetings of Council and

meetings of the Executive Committee;

(e) supervising the arrangements for the annual meeting;

(0 taking all reasonable steps to ensure that directions of the Council and the

Executive Committee are implemented;

@ College of Chiropractors of Ontario



By-law 7: Elections (within Council) 4
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(g) ensuring CCO is represented at all appropriate meetings;

(h) presenting an Executive report at each Council meeting;

(i) acting as a liaison between CCO and other professional organizations as
appropriate; and

CI) performing all acts and deeds pertaining to his/her office and such other
acts and deeds as may be decided by Council.

7.21 The president, while chairing a Council meeting or Executive Committee
meeting, votes only to break a tie.

7.22 The president of Council shall be eligible for election to a maximum of two
consecutive one-year terms in the presidency.

7.23 The duties and powers of the vice-president include:

(a) assuming the role of president in the absence of the president or when
appointed to do so by the president; and

(b) performing all acts and deeds pertaining to his/trer office and such other
acts and deeds as may be decided by Council.

7.24 The vice-president shall be eligible for election to a maximum of two consecutive
one-year terms in the vice-presidency.

7.25 The duties and powers of the treasurer of the Council include:

(a)

(b)

overseeing all matters relating to the financial affairs of CCO; and

performing all acts and deeds pertaining to his/her office and such other
acts and deeds as may be decided by Council.

7.26 The treasurer shall be eligible for election to a maximum of two consecutive one-
year terms in the office.

7.27 The duties and powers of the secretary of the Council include:

(a) keeping a record of matters that the Council has referred to the
committees;

(b) having custody and care of the records and documents of the Council;

@ College of Chiropractors of Ontario



ByJaw 7: Elections (within Council)

(c) giving or causing to be given notice of all council meetings and statutory

and non-statutory committees; and

(d) performing all acts and deeds pertaining to his/her office and such other

acts and deeds as may be decided by Council.

7.28 The agendas for the meetings of Council shall be prepared by the Executive

Committee in collaboration with the registrar and shall include a period during

which council members may raise for discussion topics relevant to the affairs of
CCO for possible inclusion in future agendas.

7.29 The registrar shall be the secretary of the Council'

7.30 The duties and powers of the chairs of each committee shall include:

(a) facilitating the activities of the committee and reporting to Council;

(b) chairing meetings of the committee;

(c) participating in the preparation of agendas of the meetings of the

committee;

(d) taking all reasonable steps to ensure that directions of the committee are

implemented;

(e) acting as a liaison between the Council or Executive Committee and the

committee;

(0 reporting to the Executive Committee upon reasonable request by the

Executive;

(g) reporting in writing to the council at the meetings of council on the

activities of the committee for the preceding year;

(h) preparing a work plan for the subsequent year, which includes all
budgetary requirements for the committee, by November 1 of each and

every year, or by such other time as directed by Council;

(D ensuring the activities of the committee are conducted in a fiscally
responsible manner within approved budgetary restraints; and

performing all acts and deeds pertaining to his/her office and such other

acts and deeds as may be decided by Council.

5

14

c)
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By-law 7: Elections (within Council)

7.31 The chair of every statutory and non-statutory committee shall be eligible for
election to a maximum of two consecutive one-year terms.

6

15
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ITEM 3.2

Bv-lew 9: ReuuNERAnoN
Approved by Council: February 24, 2001
Amended: September 24, 2009, June 24, 2011, September 17, 2015, September 4, 2020
(came into effect November 26, 2020)

9.t The per diems and reasonable expenses paid by CCO to committee members are

intended to partially off-set the cost of a contribution to the profession of
chiropractic rather than to pay for services rendered or to compensate for lost
income or the opportunity to earn income. "Committee members" means elected
council members and non-council members of statutory and non-statutory
committees.

9.2 Subject to other direction by Council, the president of the Council will receive an

annual honorarium of thirty-five thousand dollars ($35,000) payable no later than
one year after the date the president takes office. In the event the president's
tenure is less than one year, the president will receive a pro-rated amount
determined by the length of the president's tenure.

9.3 Committee members are entitled to the remuneration outlined in the chart below:

Description Allowable Glaim
effective September 24, 2009

Committee members; full-day
meeting or hearing; meeting in
excess of three hours

Attendance per diem
Preparation per diem

Chairs:
Others:

$4oo

$350
$200

2 Committee members; meeting or
hearing lasting less than three
hours

One-half attendance per diem
One-half preparation per diem

Chairs:
Others:

$200

$175
$100

3 Conference call meetings:
applicable full or one-half day
attendance and preparation per
diem and reasonable expenses
(e.9., long distance charges, as
outlined in CCO lnternal Policy l-
012)

16
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By-law 9: Remuneration
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9.4 By-law 9.3, as it relates to payment of per diems and reasonable expenses, applies
to Discipline Committee and Fitness to Practise Committee members who
perform duties, such as conducting pre-hearing conferences or hearing pre-
hearing motions.

9.5 A member who is the principal author of a Discipline, Inquiries, Complaints and

Reports or Fitness to Practise Committee decision may charge one attendance per
diem for at least three accumulated hours of work to a maximum of three per
diems, but no preparation per diem, travel per diem or meal expenses.

9.6 The following conditions apply to the remuneration entitlement of committee
members:

Per Diems and Reasonable Expenses

Committee members may claim for a full day attendance per diem when a
meeting or hearing is in excess of three hours.

Committee members may claim for a half day attendance per diem when a
meeting or hearing is in excess of one hour but is not in excess of three hours.

In extenuating circumstances, and subject to the approval of the Executive
Committee, two attendance per diems may be claimed for one calendar day.
Extenuating circumstances include committee members being called to an

emergency meeting with less than 48 hours notice which requires them to forfeit
office time.

2

Description Allowable Claim
effective September 24, 2009

4 Travel time of more than three
hours (round trip) for all
committee members

Travel per diem $300

5 Travel time of more than one hour
and less than three hours (round
trip) for all committee members

One-half travel per diem: $150

@ College of Chiropractors of Ontario



By-law 9: Remuneration 3
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Attendance for Full Duration of Scheduled Meeting

In order to be eligible for the appropriate attendance per diem, a council or
committee shall attend the full duration of the scheduled meeting. If extenuating
circumstances apply which necessitate leaving a meeting earlier than the
scheduled end time, the council or committee member shall communicate this in
writing to the Chair of the meeting.

Reasonable expenses, as outlined in CCO Internal Policy l-012, and attendance
per diems may be claimed to attend conferences, educational sessions, speaking
engagements or other functions directly related to CCO business provided prior
approval is obtained from the Executive Committee.

Gancellation of Meetings/Hearings

A one-half attendance per diem may be claimed in the event of the cancellation or
adjoumment of an official meeting without one week's advance notice being
given, subject to the discretion of the Executive Committee:

(a) A fuIl attendance per diem but no travel per diem or meal expenses may
be claimed in the event of the cancellation or adjournment of a Discipline
or Fitness to Practise hearing, without four weeks advance notice being
given, provided that the commiffee member was required, as a result of the
scheduled hearing, to make alternate office arrangements in order to be

available for the hearing. Unless the committee member ordinarily has

office time on Saturdays or Sundays, no per diem will be permitted for the
cancellation or adjournment of hearings scheduled on Saturdays or
Sundays.

(b) A full attendance per diem including a travel per diem and meal expenses

may be claimed in the event a Discipline or Fitness to Practise Committee
member attends what he/she anticipates to be a fulIday hearing even if the

hearing is disposed of prior to the expiration of three hours, provided the
committee member was required as a result of the scheduled hearing to
make alternate office alrangements in order to be available for a full day
hearing.

Gonference Calls

Committees are encouraged to conduct meetings wherever possible and
practicable by conference call; committee members will receive the
appropriate attendance and preparation per diems and reasonable expenses
for such meetings and payment of long-distance charges but will not
receive a travel per diem.

@ College of Chiropractors of Ontario



ByJaw 9: Remuneration

Preparation Time

Preparation time may only be claimed if preparation is in fact required for the
meeting/event/hearing being attended.

4

19
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ITEM 3.3

Bv-lnw 11 : GowrMrrrEE GotvrposrroN
Approved by Council: February 24, 200 l
Amended: September 24, 2009, November 30, 2012, September 17, 2015, June 19, 2019
(came into ffict September 13, 2019), August 14, 2020 (came into ffict September 4,

2020)

1 1. I The Executive Committee, inclusive of the president, vice-president and treasurer,
shall be composed of the following:

(a) Four members of Council who are members of CCO;

(b) Three members of Council who are appointed by the Lieutenant Governor
in Council;

ll.2 The president of the Council shall be the chair of the Executive Committee.

11.3 The Registration Committee shall be composed of:

(a) two members of Council who are members of CCO; and

(b) two members of Councils appointed to the Council by the Lieutenant
Governor in Council.

ll.4 The Inquiries, Complaints and Reports Committee shall be composed ofi

20

(a)

(b)

two members of Council who are members of CCO;

two members of Council appointed to Council by the Lieutenant Governor
in Council; and

(c) one member of CCO who is not a member of Council.

11.5 The Discipline Committee shall be composed of:

(a) every member of Council; and

(b) up to three members of CCO who are not members of Council.

ll.6 The Fitness to Practise Committee shall be composed of every member of
Council.

@ College of Chiropractors of Ontario
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Il.7 The Quality Assurance Committee shall be composed of:

(a) two members of Council who are member of CCO;

(b) two members of Council appointed to Council by the Lieutenant Governor
in Council; and

(c) one member of CCO who is not a member of Council.

11.8 The Patient Relations Committee shall be composed of:

(a) one member of Council who is a members of CCO;

(b) two members of Council appointed to Council by the Lieutenant Governor
in Council; and

(c) two members of CCO who are not members of Council

11.9 Council may, by resolution, establish non-statutory commiffees. For each non-
statutory committee, Council shall speciff in the resolution the duties and
responsibilities of the committee, its composition and its termination date or
event.

11.10 A committee is still properly constituted if it has vacancies so long as a quorum
remains. Unless otherwise specified by the Code, three members of a committee
constifute quorum.

11.1I By-laws 8.18 to 8.21 (electronic meetings) applies to committee meetings.

11.12 ln By-law 11, despite the use of a definite number of committee members in any
category, Council may appoint additional commiffee members in any category,
except for the Executive Committee or the Discipline Committee.

1 I .13 In By-law 1 l, despite the use of a definite number of committee members in any
category, Council may appoint alterative committee members in any category. An
alternative committee member may attend meetings and participate in discussions
but shall not vote unless a full committee member in the same category as the
alternative is unable to participate in the matter, including if he/she has a conflict
of interest.

2
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ITEM 3.4

BY.LAW 12: APPOINTMENT OF NON.GOUNCIL METilEENS

22

Approved by Council: February 24, 200 I
Amended: September 24, 2009, September 17, 2015, February 23, 2016,

February 28, 2017, June 19, 2019 (came into effect September 13, 2019), September 4,

2020 (cam e into effect November 26, 2020)

I2.l This by-law applies with respect to the appointment of members who are not

members of the Council to a committee of CCO.

12.2 The Council shall appoint members to committees in the numbers prescribed by
By-law 11.

12.3 The Council shall make the appointments at the first regular council meeting after

each regular council election or as soon thereafter as is practicable.

12.4 The Council may make appointments from time to time to fill any vacancy

created by the disqualification, death or resignation of a member appointed under

this by-law.

12.5 In making the appointmentso the Council shall take into account location and type

of practice, experience, professional qualifications and skills, and other
qualifications and characteristics of members to complement the attributes of
members of the committees who are members of Council.

12^6 The term of office of a committee member who is not a member of the Council is

approximately one year starting on the date the appointment is made, except

where an appointment is made to fill avacancy in which the person appointed

shall complete the term of the previous appointee.

I2.7 A non-council member may only serve on CCO committees for nine consecutive

years, whether the time is served as a council member or as a non council

member.

12.8 A non-council member who has served on CCO committee (s) for nine

consecutive years is not eligible to be re-appointed to any CCO committee until at

least three years have passed since the member last served on a CCO Committee.

l2.g A member is eligible for appointment to a committee if, on the date of the

appointment:

@ College of Chiropractors of Ontario



By-law 12: Appointment of Non-Council Members

is the subject of any disciplinary or incapacity proceeding;

is found to have committed an act of professional misconduct or is found
to be incompetent by a panel of the Discipline Committee;

2

23
(a) The member has hislher primary practice of chiropractic located in

Ontario, or if the member is not engaged in the practice of chiropractic,
has his/her primary rcsidenue louated in Ontario;

(b) the member is not in default of payment of any fees prescribed by by-law
or any fine or order for costs to CCO imposed by a CCO committee or
court of law;

(c) the member is not in default in completing and returning any form
required by CCO;

(d) the member is not subject of any disciplinary or incapacity proceeding;

(e) a finding of professional misconduct, incompetence or incapacity has not
been made against the member in the preceding three years;

(e.1) the member has not resigned from a position on Council, before
completing their term, within the last three years and four months

(f) the member is not an employee, officer or director of any professional
chiropractic association such that a real or apparent conflict of interest
may arise, including but not limited to being an employee, officer or
director of the OCA, CCA, CCPA, AFC, CCEB, CSCE or the
Accreditation Standards and Policies Committee or the CCEC of the FCC.

(g) the member is not an officer, director or administrator of any chiropractic
educational institution, including but not limited to CMCC or UeTR;

(h) the member has not been disqualified from the Council or a committee of
the Council in the previous three years;

(i) the member is not a member of council or of a committee of the college
of any other health profession; and

c) the member has not been a member of cco's staff at any time within the
preceding three years.

12.10 The Council shall disqualifu a member appointed to a committee from sitting on
the committee if the member:

(a)

(b)
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(c) is found to be an incapacitated member by a panel of the Fitness to

Practice Committee;

(d) fails to attend two consecutive meetings of the committee or of a
subcommittee in which he/she is a member, without reasonable cause in
the opinion of Council;

(e) fails to attend a hearing or review of a panel for which he/she has been
selected; without reasonable cause in the opinion of the Council;

(0 becomes an employee, officer or director of any professional chiropractic
association such that arcal or apparent conflict of interest may arise,
including but not limited to being an employee, officer or director of the
OCA, CCA, CCPA, AFC, CCEB, CSCE or the Accreditation Standards
and Policies Committee or the CCEC of the FCC;

(g) becomes an officer, director or administrator of any chiropractic
educational institution, including but not limited to CMCC or UQTR;

(h) becomes a member of the Council of CCO or a committee of any other
health profession;

breaches the conflict of interest provision(s) for members of Council and
committees, in the opinion of the Council after giving notice to the
member of the concern and giving the member an opportunity to respond
to the concern;

c) fails to discharge properly or honestly any office to which he/she has been
appointed or engages in conduct unbecoming of a committee member, in
the opinion of the Council after giving notice to the member of the
concern and giving the member an opportunity to respond to the concern,;

(k) becomes in default of payment of any fees prescribed by by-law or any
fine or order for costs imposed by the Discipline Committee;

0) becomes in default of completing and returning any form required by
CCO; or

l2.ll A non-council committee member shall resign from a committee prior to applying
for any CCO staff position.

12J2 A member who is disqualified under this by-law from sitting on a committee
ceases to be a member of the committee.

3

(i)
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